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                                                          POLICY AND PROCEDURE MANUAL

BUSING POLICY
Purpose:

To ensure parents, staff and the school community is informed about the Program Policy regarding students who attend the Program and who are being transported to and from other schools in Toronto.  

Guidelines:

1.
The Program will accept children who are bused to and from other schools in Toronto. 
2.
Parents will be advised of the Programs’ Policy around bus students.  The Program does not provide adult supervision to and from any bus that may arrive to Princess Margaret Junior School or John G. Althouse Middle School to transport children to other schools.
3.
Parents will make all arrangements for the busing of their child and the safe arrival and departure of their child to and from the Program. 
4.
Parents will provide all necessary information about their child’s school and bus routes.  Appropriate forms will be provided to parents in September.
5.
During the morning Program, the staff will inform children when to prepare and leave the program to meet their bus.  When possible the staff will escort the children to the bus.
6.
During the afternoon Program, the staff will observe the time of arrival of all bus children and take attendance upon their arrival.  If the child does not arrive within fifteen minutes of his or her expected time, the parents will be contacted and advised.  When possible children who take the bus together will be paired up as walking buddies.
7.
The parents are responsible for contacting their child’s school and or the bus company to 
             inquire about their child’s situation and expected time of arrival to their home school.  Parents must contact the Program and provide this information to the staff.
8.         It is the parents responsibility to make all arrangements for any personal supervision they may wish to organize for their child’s safe arrival and departure to and from the Before and After School.  
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